
GRAMA REQUEST FORM 

 

Note: Utah Code § 63G-2-204 (GRAMA) requires a person making a records request furnish the 

governmental entity with a written request containing the requester’s name, mailing address, 

daytime telephone number (if available); and a description of the record requested that 

identifies the record with reasonable specificity. 

REQUESTER’S INFORMATION 

Name:___________________________________________ Date:___________________ 

Address:______________________________________________________________________ 

City/State/zip:__________________________________________________________________ 

Daytime telephone number:_______________________________________________________ 

REQUEST MADE TO 

Hyrum City Recorder by first class mail; hand delivery; or electronically to the records officer as follows:  

Office of the City Recorder, 60 West Main, Hyrum, Utah 84319.  Electronically submitted request shall 

be sent to hyrumrecordrequest@hyrumcity.com. 

 

RECORDS REQUESTED 

Note: The more specific and narrow the request, the easier it will be for an agency or office to 
respond to the request. If you are unsure about the records’ description, contact the agency or 
office records officer. 

Note: Government keeps records in “series” or groups of records. To find out what series an 
agency or office maintains, visit the Archives’ website, http://archives.utah.gov. The record 
series retention schedules on the Archives’ website include relevant descriptions. 

Title or series number of records (if known):_________________________________________ 

Description of records including all relevant information—location of event(s) described in 
records, city, county, address; date range of the records; names of the person(s); and subject of 
the request:  

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 



Note: If the record has a restricted access, GRAMA provides that certain individuals may still 
receive access. 

□  I am the subject of the record 

□  I am the authorized representative of the subject of the record 

□  I provided the information in the record 

 

CONSIDERATIONS ABOUT THE DESIRED RESPONSE 

 
I would like to: 

□  View or inspect the records only 

□  Receive a copy of the records and pay associated fees. Please notify me if the amount will  

         exceed $_________________ 

□  Receive a copy of the records and request a fee waiver, according to Utah Code § 63G-2- 

         203, because: 

□  Releasing the record primarily benefits the public 

□  I am the subject, or authorized representative, of the record 

□  My legal rights are directly implicated by the information of the record because,  

           ________________________________________________________and I am  
           impecunious 

□  Receive an expedited response (5 days) because releasing the record benefits the 

         public; I request the information for a story or report for publication or broadcast to 
         the general public 

 
 
Requestors Signature:____________________________________________________________ 


